MYHUIAITAJIBHOE BYO/DKETHOE YUYPEXJIEHUE
JOITOJIHUTEJIbHOT'O OEPA30OBAHUA
CIIOPTUBHAA LIKOJIA Ne 3 TOPOJA CTABPOIIOJIA
(MBY CHI Ne 3 T'. CTABPOIIOJIA)

[TOJIOXKEHUE
17.02.2023 Ne

0 padoTe ¢ MEPCOHANbHBIMH JaAHHBIMU cOTPYAHNMKOB B MBY JIO CLI Ne 3
r. CraBponoJs
1. OO0mme nosoxkeHust

Hactosmee Ilonoxxenue o pabore ¢ NmepCOHATBHBIMHU JaHHBIMU paOOTHHUKOB OpraHU3alluu
pa3pabotano B coorBercTBUM ¢ Koncturynuein P®, TpynoBbim konekcom PO, denepanbHbiM
3akoHOM 0T 27.07.2006 Ne 152 — @3 «O mnepcoHalbHBIX JAHHBIX», U MHBIMA HOPMATUBHBIMHU
aKTaMu, JEeUCTBYIOIUMU Ha TeppuTopun Poccuiickon Penepanuu.

Hacrosimium  Ilonoxenuem omnpeznensercs MOPSAOK IOJy4deHus, 0OpabOTKH, XpaHEHHs,
nepesavyy u J000ro Ipyroro UCMOJIb30BaHUS MEPCOHATBHBIX TaHHBIX PA0OTHHKA, a TAK)KE BEJCHUS
€ro JIMYHOIO Jiefa (B cllyyae, KOrja OHO BEAETCS) B COOTBETCTBUU € TPYAOBBIM 3aKOHO/IaTEIbCTBOM
Poccuiickoit @enepanuu.

Llenp Hacrosimero [lonokeHus — 3anuTa MepcOHANbHBIX JTAHHBIX PAOOTHUKOB OpraHU3aluu
OT HECAaHKLIMOHUPOBAHHOIO JJOCTYyIA U pa3IJIallleHHsl.

Hacrosimee IlomoxxeHne BCTymaeT B CHIIy C MOMEHTA €ro YTBEpPXKACHHUS PYKOBOJIUTEIEM
OopraHm3ali # JeicTByeT OeccpouHo, J0 3aMeHbl ero HOBeIM [lomoxenuem. Bce
Coop, 06padoTKa M 3aIMTA MEPCOHATBHBIX JJAHHBIX PA00THUKA

[TepconanbHble JaHHbIE paOOTHHKA OTHOCATCS K KOH(pUICHIMATbHON HH(pOpMAIMU, TO €CTh
MOpsSIIOK  pabOTBl ¢ HHUMH  PErJaMEHTUPOBAH  JCHCTBYIONIMM  3aKOHOJATeIhCTBOM PD

1 OCYIIECTBIISIETCS C COOJIIOJIEHUEM CTPOTO ONPEIETICHHBIX MTPaBUII U YCIOBHIA.

O6ume TpeboBaHus 00pabOTKU MEPCOHANBHBIX TaHHBIX Pa0OTHHKA:

¢ O0paloTKa MepcoHaNbHBIX JAaHHBIX PAOOTHHKA MOKET OCYLIECTBIISITHCS HCKIIOYUTEIHHO
B IleNsiX oOecrieueHHs COOMI0IEHUs 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACUCTBUS
pabOTHUKaM B TPYyJIOYCTpOMCTBE, OOYYEHUU U NMPOJBMXKEHUH IO CIIykOe, oOecreyeHus JTUYHOU
0e30MacHOCTH  pa0OTHUKOB, KOHTPOJII KOJMYECTBA M KayecTBa BBINNOJHSIEMONM pPabOThHI
U obecrieueHusl COXpaHHOCTH UMYIIecTBa paboToaaTensl, pabOTHUKA U TPETbUX JIMIL;

ellpu ompeneneHun ob6beMa M coAepxkKaHUs 00padaTbIBa€MbIX NEPCOHAIBHBIX JaHHBIX
pabotHHKa paboTomaTenh TOJKeH pykoBojcTBoBaThes Konctutynueir PO, TpymaoBeiM KogekcoM
P® u unbiMu enepanbHBIMU 3aKOHAMU;

e Bce nepcoHasnbHble AaHHbIE pabOTHUKA cIeAyeT IOoJIydaTh JIMYHO Yy paboTHuka. Ecnu
NepCOHabHbIE JaHHbIe pa0OTHHKA BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThel CTOPOHBI, TO PAOOTHUK
JIOJDKEH OBITh yBEeOMJIEH 00 3TOM 3apaHee M OT HEro JIOJDKHO OBITh IOJIyY€HO MUCHbMEHHOE
cornacue. Paboronarenb NOMKEH COOOLIUTH PabOTHUKY O LIENSAX, MpearoyiaraéMblX MCTOYHHKaX
U crnoco0ax TONy4YEeHHs TEpPCOHANBHBIX JAHHBIX, XapakTepe MOJUIeKAlUX IOJyYEHUIO
NEPCOHAIBHBIX JAHHBIX M MOCHEACTBHUSIX OTKa3a paOOTHHMKA JaThb NMUCHbMEHHOE COIJlacMe Ha HX
MOJTyYEHHUE;

ePaboTonaten, He MMeeT mpaBa IMOJy4aTh M 00pabaThIBaTh IMEPCOHAIBHBIE JaHHBIC
pabOTHHUKA O €ro MOJIUTUYECKUX, PETUTHO3HBIX U HHBIX YOXKACHUSIX U 4aCTHOM Ku3HU. B ciayuasx,
HEINOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMU TPYJOBBIX OTHOIIEHHUH, B COOTBETCTBUH CO CTaTbel 24
Konctutyuuu P® pabotomarens Bmpase MosydyaTh W oOpabaThiBaTh JaHHBIE O YAaCTHOM >KM3HU
paboTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHs;



ePaboTomaTens He MMeET mpaBa IMOJNy4aTh MU 00pabaThIBaTh IEPCOHAIBHBIC JIaHHBIC
pabOTHHKA O €TO WICHCTBE B OOIIECTBEHHBIX 00BETUHEHUSIX UITH €ro MPO¢ COI03HOM ACSITEIBHOCTH,
3a UCKJIIOUYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX (DefiepaibHbIM 3aKOHOM;

o [Ipu npuHATUYM pelIeHuH, 3aTparuBarOUIMX UHTEpPEChl pabOTHHKA, paboToaTeNlb HE UMEET
IIpaBa OCHOBBIBATHCS Ha IE€PCOHAIBHBIX JAHHBIX PAOOTHHUKA, MOJYYEHHBIX 3JEKTPOHHO WIN
B pe3yJIbTaTe X aBTOMAaTU3UPOBAHHON 00pabOTKH.

Wudopmanus, coiepxaiias IMepcOHaIbHbIE  JaHHblE  PaOOTHUKOB,  MCIOJB3yeTCs
OpraHu3alei, B YaCTHOCTH, B IIEJISIX BBIMOJIHEHUS TPeOOBaHUIA:

® TPYJIOBOT'O0 3aKOHOJATENbCTBA MHBIX aKTOB, COAEpXAIlMX HOPMbI TPYJOBOIO IMpaBa, MpHU
npueme Ha paboTy, IpU NPEAOCTABICHUH FApaHTUH U KOMIIEHCALUH U J1p.;

® HaJIOrOBOI'O 3aKOHOJIATENIbCTBA, B YACTHOCTH, B CBSI3U C MCUMCIIEHUEM U YIUIATOM Hajora Ha
JOXO/Ibl (PU3UYECKUX JIMIL, a TAKXKE €JMHOT0 COLIMAIbHOIO HAJIOra;

® [IEHCOHHOT'O 3aKOHOJATeNbCTBA  IIPU (dopmHupoBaHUU U [peloCTaBICHUU
NEepCOHU(UITMPOBAHHBIX JAHHBIX O KaXIOM MOJIy4aTesie JOXO00B, YIUTHIBAEMBIX P HAYHCICHUN
CTPaxOBBIX B3HOCOB Ha 0053aTeJIbHOE IEHCHOHHOE CTPAaXOBaHUE;

©3aM10JJHEHUE IEPBUYHOM YUYeTHOW JOKyMEHTAallMM B COOTBETCTBUM C IIOCTAHOBJICHHEM
['ockomcrata P® or 5 suBaps 2004 1. Nel «OO6 yrBepkneHHH YHUMUIMPOBAHHBIX (hopMm
HNEPBUYHOMN YUEeTHON JOKYMEHTAIMH IO YYeTy KaJpOB U €ro OIuiaTe».

Jluma, moNydYaromue NEepCOHANbHBIE JaHHBbIE pPAa0OTHUKA, OO0SM3aHBI COONIONATH PEKHM
CEKPEeTHOCTH (KOH(GUAECHIMATLHOCTH). JlaHHOE MOJI0KEHUEe HE pacHpocTpaHseTrcs Ha oOMeH
HEepCOHAIbHBIMU JJAHHBIMU PAOOTHUKOB B MOPSKE, YCTAHOBICHHOM (pe/iepanibHbIMU 3aKOHAMHU.

3ammTa TepCOHANBHBIX JaHHBIX PAaOOTHHKA OT HENPABOMEPHOTO HMX HCIOJIB30BAHHUS WU
yTpaThl J0JKHA ObITh 00ecredeHa paboTolaTesIeM 3a CUeT €ro CPEJACTB B MOPSIKE, YCTAHOBICHHOM
TpynoBsiM KosiekcoM PO, nHbIMU (enepaabHbIMA 3aKOHAMH.

PaboTHUKM M UX MPEACTAaBUTENH JOJKHBI ObITh 0O3HAKOMJIEHBI 10| PACIIUCKY C JOKYMEHTaMU
OpraHu3alliy, yCTAHABJIMBAIOUIMMU HOPSA0K OOpPaOOTKM NEpCOHANbHBIX JAHHBIX PAOOTHHUKOB,
a TaKKe OCBEJAOMJIEHBI 00 UX MpaBax U 00A3aHHOCTSIX B TOW 00JIaCTH.

PaboTHMKM HE TOJKHBI OTKa3bIBaThCs OT CBOMX MpPaB Ha COXpAaHEHME U 3alIUTy TaiHbl. Eciu
B TPYJOBOM JOroBope OyAeT cojaep)kaTbCsi HOpMa 00 OTKa3e pabOTHMKa OT JaHHOIO IpaBa,
TO B 3TOM YaCTH TPYIOBOU TIOTOBOP OYIET CUUTATHCS HENCUCTBUTEIHHBIM.

PaboTtonareny, pabOTHUKM U MX HPEACTAaBUTENH JTOJKHBI COBMECTHO BbIpabaThIBaTh MEPHI
3alUThl IEPCOHANBHBIX JaHHBIX pAOOTHUKOB.

JlnuHoe peno pabOTHUKA TMpPU MOCTYIUIGHHHM Ha paboTy pabOTHUK MPeloCTaBIIsSET
HepCoHabHbIE JaHHbIE O ce0e B JOKYMEHTUPOBAHHOM Gopme. A HMEHHO:

® [TaCIOPT WJIM UHOM TOKYMEHT, YJIOCTOBEPSIOLINI TUYHOCTH;

® TPYJIOBYIO KHUXKKY, 3a HCKIOYEHHMEM CIydyaeB, KOIJa TPYJOBOM JOTOBOP 3aKIIIOUYAETCS
BIIEPBbIE WM PAOOTHUK MOCTYIAET HA pabOTy Ha YCIOBUAX COBMECTUTENILCTBA;

® CTPaxoOBOE CBUJIETENILCTBO I'OCYJAPCTBEHHOT0 IEHCUOHHOTO CTPAXOBaHMS;

® JOKYMEHTbl BOMHCKOTO Y4eTa - JJIsi BOCHHOOOS3aHHBIX M JIUII, IMOJJIEXKAIIUX NPHU3BIBY
Ha BOEHHYIO CITYXKOY;

® TOKyMEeHT 00 oOpa3oBaHMM, O KBaJU(UKAIMU WIM HAIUYUU CIEUUATIbHBIX 3HAHUM MpH
MOCTYIIJICHUU Ha padoTy, TpeOYIOIYI0 ClIeMaIbHbIX 3HAHUH WM CHIEMANIbHOM MO OTOBKH;

® CIIPaBKy O HaJIMYHUH (OTCYTCTBHHU) CYAUMOCTH W (M) (hakTa yrojJOBHOTO MPECIICTOBAHUS
au00 O TpPeKpalleHWHd YroJOBHOTO IMpecieloBaHUs MO PeadMIIMTHPYIOIUM OCHOBAaHUSM,
BBIJJAHHYIO B IOpAJKE U TO0 (QopMe, KOTOpbIE YCTAHABIMBAIOTCS (heepalbHbIM  OpraHoM
WCIIOJTHUTENIbHON  BJACTH, OCYILECTBISIONIMM (YHKIUMU 1O BbIpabOTKE U  peanu3aluu
roCyJJapCTBEHHOM MOJIUTUKY U HOPMAaTUBHO-IIPABOBOMY PETYJIUPOBAHMIO B chepe BHYTPEHHHX JeT,
- NpU TOCTYIUICHHH Ha pPalOTy, CBSA3aHHYIO C JESTENbHOCTbIO, K OCYLIECTBIEHHIO KOTOPOH
B COOTBETCTBUHU ¢ HactosmuM Kopekcom, MHBIM (peepanbHbIM 3aKOHOM HE JIOIYCKAaOTCs JIMLA,



UMEIOIIME WJIM HUMEBIINWE CYIUMOCTb, IIOJIBEPraloliuecss WM IOJBEPraBIINECs YTOJIOBHOMY
IIPECIIEJOBAHUIO;

®B OTJEIBHBIX CIy4asX C y4eToM crneuu(ukd paboThl ACUCTBYIOIIUM 3aKOHOAATEIHCTBOM
P® moxer mnpenycMaTpuBaTbCsl HEOOXOAMMOCTH IPEIbSABIECHUS NPU 3aKIYEHUU TPYAO0BOTO
JIOrOBOPA JIOMOJHUTENBHBIX IOKYMEHTOB.

[Tpu 3akII0YeHNU TPYIOBOTO IOTOBOPA U B XO/I€ TPYAOBOU ACATEIBHOCTH MOXKET BOZHUKHYTh
HE00XO0IMMOCTh B NPEIOCTABICHUN PAOOTHUKOM JIOKYMEHTOB:

® 0 BO3pacTe JEeTeu;

® 0 OEPEMEHHOCTH >KEHIIUHBI;

© 00 UHBAJIUJAHOCTH;

® 0 TOHOPCTBE;

® 0 COCTaBE CEMbU;

® 0 JIOXOJI€ C IPEIbIAYIIEro MecTa paboThl;

® 0 HeOOXOAMMOCTH yX0/1a 32 OOJIBHBIM WICHOM CEMBH U JP.

[Tocne Toro, kak OyAeT NPUHATO pelleHHe O NpueMe paboTHHKA Ha padoTy, a TaKxke
BITOCJICJICTBHH B TPOIIECCE TPYIOBOW JESITEIBHOCTH K JOKYMEHTaM, COACPKAIIUM IMEPCOHATbHBIC
JaHHbIe pa0OTHUKA, TaK)Ke OyIyT OTHOCHUTHCS:

® TPYI0BOI JI0TOBOP;

® [IPHUKAa3bI TI0 JIMYHOMY COCTaBY;

® [IpHUKa3bl O MOOIIPEHUSAX U B3bICKAHMSIX;

® JICTKU HETPYJ0CIIOCOOHOCTH;

® KapTOUKa YHUPHUIUPOBaHHOU Popmbl T-2;

® KYpHaJbl ydeTa PUKA30B 110 OTIyCKaM, JUYHOMY COCTaBY, KOMaHAMPOBKaX, MOOLIPEHUSIX
U B3BICKAHUSX;

® IpyTue TOKYMEHTHI.

[Tocne m3nanusg npukasa o mpueMe Ha pabory (opMupyercs JIUYHOE €10 pabOTHHUKOB.
JIuuHoe neno BeAeTCs Ha MPOTSHKEHUU BCEH TPYNOBOW AEATENBHOCTH PaOOTHUKOB. V3MeHeHws,
BHOCHMBIE B JINYHOE €10, IOJKHBI OBITh MOATBEPKACHBI COOTBETCTBYIOIIMMU JTIOKYMEHTAMH

4. XpaHeHue NePCOHAIbHBIX JAHHBIX PA00THHKA

CeneHus o paOOTHHMKAX OpraHU3allMM XpaHATCS Ha OyMaKHbIX HocHTeNsX. s 3Toro
UCIONIB3YIOTCS  CIIEHUAlIbHO 00OpyZOBaHHblE IIKa@bl U cel(bl, KOTOpbIE 3aMUParOTCs
u onevarbiBatoTcsa. CBeneHMs O pabOTHUKAX pacrojaraiorcd B andaBuTHoM mnopsake. Kirou
oT mKkagpoB U ceilpoB, B KOTOPBIX XPAHATCS CBEACHHMsSI O PaOOTHUKAX OpPraHU3ALUHU, HAXOAUTCS
y CIIELUAIUCTa IO NEPCOHAIY.

BymarkHble HOCHTENH EePCOHATBHBIX JAHHBIX:

® TPyJ0Basi KHUIKKA,

® JKypHaJl yueTa TPYAOBbIX KHIKEK;

® KypHaJ y4eTa KOMaHAUPOBOK;

® JINCTKU HETPYAOCTIOCOOHOCTH;

e MaTepHabl [0 yYeTy pabouero BpeMeHH;

e TyHas kapTouka T-2;

® [IPUKa3bl 110 JTUYHOMY COCTaBY;

® BXOJIAIIAsl U UCXOJSIIAass KOPPECHOHACHIUS BOCHKOMATa, CTPAXOBOW KOMIAHMH, CITY>KOBI
CyJeOHBIX MPUCTABOB,;

® TUYHBIE JIeTIa.

[Ipu Habope cHenMaNMCTOB JIOKYMEHTBI, HaxoJsIiuecss B paboTe, MOTYT HaxXOAMTHCA
Ha pabo4Mx CTOJIaX WM B CHEMAJbHBIX MallKaX TOJbKO B TeueHue padouero nHA. [lo okoHUaHUIO
pabouero THS TaHHBIE TOKYMEHTHI IOJDKHBI YOHpAThCs B 3alIUPAIOIIMECs Ka(bI.



CBeneHus o pabOTHUKAX OpraHU3allly MOTYT TaKXKe XPaHUTHCS HA AJEKTPOHHBIX HOCUTENSX,
JIOCTYII K KOTOPBIM OIPAHUYEH MapOJIEM.

PaGoTomarens obecrieunBaeT orpaHUYEHUE TOCTYIA K MEPCOHATBHBIM JaHHBIM PaOOTHUKOB
JUIaM, HE YIIOJJHOMOYEHHBIM 3aKOHOM JIM0O paboTojaTesieM JUIsl MOJIYyYEeHUsS] COOTBETCTBYIOUIUX
CBEJICHU.

JlocTynn K NepcoHaJbHBIM JaHHBIM PAOOTHUKOB 0€3 CIEHHaTbHOIO Ppa3pelIeHUs HMEIOT
paOOTHUKH, 3aHUMAIOLIIE B OPTaHU3AIMH CIIETYIOINE JOKHOCTH:

® DYKOBOJIUTEIIN OpraHU3aIlny;

® pabOTHUKHU OyXTalTepuy;

® pabOTHUKHU KaJIPOBOM CITYKOBI;

® HBIC COTPYIHUKH, HMEIOIIHE JIOMYCK K MIEPCOHAILHBIM IaHHBIM pa0OTHHKOB OPTaHU3aIUH.

[Ipu momydeHUn CBENEHU, COCTABISIONIMX MEPCOHATIBHBIE JaHHbIE paOOTHHKA, YKa3aHHBIC
JMIAa JTOJDKHBI UMETh IPaBO IOJIyYaTh TOJBKO T€ MEPCOHAIBHBIC NaHHBIC PAaOOTHHKA, KOTOPHIC
HEOOXOIMMBI JJIs1 BBIITOJTHEHNUS KOHKPETHBIX (DYHKIMIA, 3aaHNi.

o. Ilepenaua nepcoHANbHBIX JAHHBIX PA00THUKA

[Ipu nepenaue mnepcoHalIbHBIX JAHHBIX pabOTHHKA paboToAaTenb JOHKEH CO0JI0/1aTh
clleAyIoue TpeOoBaHus:

eHe coolmare mnepcoHalbHble AaHHbIE PAOOTHUKA TPETbeld CTOpPOHE 0e3 MHCbMEHHOIo
coryiacusi pabOTHHKA, 32 UCKITFOUYEHUEM CIIy4aeB, KOTJa 3TO HEOOXO0AUMO B LEJISIX MPEAYTPEHKACHUS
yIrpo3bl XKHU3HU U 3/10pOBbI0 pPaOOTHHKA, a TaKKe B CllydasX, YCTAaHOBJIECHHBIX (penepanbHbIM
3aKOHOM (HampuMep, HECYACTHbIM cllydaili Ha IPOU3BOJACTBE O0sA3bIBaeT paboroparens Ipu
HEOOXOJUMOCTH JOCTaBUTh IIOCTPAJABIIET0 B YUYPEKIACHHUE 3/IpaBOOXPAHEHUS, HEMEIJICHHO
IpOMH()OPMUPOBATh POJCTBEHHUKOB MTOCTPAABIIETO, a TAK)KE HAIIPABUTH COOOILEHUE B OpraHbl U
opranusanuu, onpezeyneHusie Tpyaosbm kojekcoM PO (ct. 228 TK P®), unsiMu penepanbHbIMU
3aKOHAMHM; O CIIydasiXx OCTPOTO OTpaBiIeHUs paboToaaTesb COOOIIaeT B COOTBETCTBYIOLIUM Oprax
CaHMTAPHO-3MUIEMUOJIOTMYECKOTO HA/130Pa).

eHe cooOuiath nepcoHanbHblE JaHHbIE pPAaOOTHHMKA B KOMMEpPYECKHMX Lensx 0e3 ero
IIMCBMEHHOTO COTJIaCcHs;

e [IpenynpenuTs aMll, MOJyYAIOLIUMX [EPCOHAJbHBIE JaHHbIE PAaOOTHHKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh MCIOJIb30BaHbI JIMIIbL B LIENAX, Ui KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh
OT ATUX JIUI] TOATBEPXkKACHUS TOTO, YTO 3TO NMPABHIIO COOIIOJIEHO;

e OcyIlIecTBIATh Nepefadyy IEepCOHAJbHBIX JaHHBIX paOOTHHKA B MpeeNax OJHOTO
paboTtonatesnsi B COOTBETCTBHHM ¢ HacTosuM [lonoxxeHnem;

ePazpemaTth J0OCTYH K MEPCOHAJIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO  CIEIHAIBHO
YIOJHOMOYEHHBIM JIMIAM, NPU 3TOM yKa3aHHBIE JIMIA JOJKHBI UMETh MPaBO IMOJIy4aTh TOJBKO Te€
NEepCOHANbHbIE JlaHHBbIE pAaOOTHHKA, KOTOpblEé HEOOXOMUMBI JJISi BBINOJHEHHS KOHKPETHBIX
dynKumii;

e He 3ampammBare MHGOpPMAIMIO O COCTOSIHUM 3/I0POBBSI paOOTHHUKA, 332 UCKIIIOUEHUEM TEX
CBEJIEHUIl, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBINTOJHEHHS PAOOTHUKOM TPYAOBOU
dynxumm;

e [lepenaBaTth mepcoHaNbHbIE JaHHbIE pAaOOTHHKA MPEJCTABUTENISIM PAOOTHUKOB B IOPSJIKE,
YCTaHOBJIEHHOM TpyJIoBBIM KOJEKcOM M HactosmuMm llomoskeHuem, M OrpaHUYUBATH ITY
MH(OPMALIMIO TOJBKO TEMU NEPCOHAIBHBIMU JaHHBIMU PaOOTHHMKA, KOTOpPbIE HEOOXOTUMBI Jis
BBINOJIHEHUS YKA3aHHBIMU NPEICTABUTEISIMU UX (DYHKIIMH;

e O0OpalaThIBaTh MEpPCOHANbHbBIE JTaHHbIE PAOOTHUKOB BHE OpPraHMU3aI[MM MOTYT CIEAYIOLINE
roCy/apCTBEHHbIE M HETOCYAapCTBEHHBIE CTPYKTYPHI:

® HaJIOTOBBIE MHCIIEKIIUY;

® [IPAaBOOXPAHUTEIIbHBIE OPraHbl;

® OpraHbl CTAaTUCTHUKY;



® BOCHKOMATEI;
® OpraHbl COIMATLHOTO CTPAXOBAHHUS;

® [ICHCUOHHBIE (DOH/IBI;

® MyHUIUIIAIbHBIC OPTraHbl BIACTH U YIIPABICHUS;
® CTPaxXOBBIC OPTaHU3AIUHU H JIP.

6. O0s13aHHOCTH Pa0OTHUKA M padoToaaTe/Isl B 00J1aCTH NEPCOHAIBHBIX JaHHBIX

B nemnsix obecriedenust 1OCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX PAOOTHHUK 00s3aH:

o [Ipu mpueme Ha paboOTy MPEIOCTAaBUTH PaOOTOAATEIIO MOTHBIE U JJOCTOBEPHBIE JJAHHBIC

o cebe;

eB crnydyae u3MeHeHHUs CBEICHHI, COCTABISAIOIIMX IEPCOHANBLHBIE TaHHbIE pPAOOTHHKA,
HE3aMeUTUTEIBHO MPEIOCTaBUTh TaHHYI0 HHPOPMALIUIO paboTONATEIO.

Paboromarens 00s13aH:

OcCy1IecTBIATh 3alIUTY IEPCOHATBHBIX TAHHBIX PaOOTHHUKA;

e O0eceunTh XpaHEHHE TIEPBUYHON YUETHOW JOKYMEHTAIMH 110 YYeTy TpyJa U €ro OIUIaTH,
K KOTOpPOW, B YAaCTHOCTH, OTHOCSTCS JOKYMEHThl MO YYeTy KaJpOB, JAOKYMEHThl MO YYeTy
UCTIOJIB30BaHUsI pabovero BpeMeHH U PacdyeToB ¢ paOOTHUKAMHM MO oruiare Tpyna u ap. [Ipu stom
NIEpCOHANbHBIC JAHHBIC HE JOJDKHBI XPaHUTHCS JIOJIBIIE, YEM TO ONPABIAHO BHITIOJHEHUEM 3ajad,
JUISL KOTOPBIX OHH COOMpaNuCh, WIHM JOJbIIE, YeM 3TO TpeOyeTcs B MHTEpecax JHIl, O KOTOPBIX
coOpaHbl TaHHbIE;

e3aroMHEHUE  JOKYMEHTAllMW, COJAepXkalleid  MepCcoHalbHbIE  JaHHbIE  paOOTHHKA
OCYUIECTBIISITh B COOTBETCTBUU C YHU(DUUIUPOBAHHBIMH (OpMaMU TMEPBUYHONW YUYETHOUH
JOKYMEHTallMl 10 y4eTy TpyAa M €ro OIUIaThl, YTBEP)KACHHBIMH  JEHCTBYIOIINM
3aKOHOAATEIbCTBOM;

e[lo mucbMeHHOMY 3asBICHHIO pAaOOTHHWKA HE MO3JHEE TpeX THEH CO IHS MOJadd 3TOTrO
3asBJICHHS BBIJABATh IOCIEIHEMY KOIHMH JOKYMEHTOB, CBSI3aHHBIX C pa0OTOW (KOMUH MpUKa3a O
npueme Ha paboTy, IPUKA30B O MEPeBOIax Ha JIpYryro paboTy, npukas3a 00 YBOJIbHEHHH C paboThI;
BBIIMMACKA W3 TPYIOBOM KHWKKH; CHpPaBKH O 3apa0OTHOH TuiaTe, mepuojae paboThl y JaHHOTO
pabotonarens u apyroe). Konuu TOKyMEHTOB, CBSI3aHHBIX C PabOTOM, JOIKHBI OBITH 3aBEPEHBI
Ha/IIeKaIuM 00pa3oM U IPeAoCTaBIATHCS paOOTHHUKY 0€3B03ME3/HO;

eBectu yder mepegaun mepcoHANBHBIX JTaHHBIX paOOTHHUKA TPETHUM JIMIAM ITyTEM BEICHHUS
COOTBETCTBYIOILETO JKypHaJla, OTPAXKArOIEro CBEIEHUS O MOCTYNHUBIIEM 3anpoce (KTO SBISIETCS
OTIIPaBHTEJIEM 3aIlpoca, JlaTa €ro MOCTYIUICHHs paboToAaTeNro), AaTy OTBETa Ha 3arpoc, Kakas
MMEHHO MH@oOpManus Obula IepenaHa JMOO0 OTMETKY 00 OTKa3e B €€ IpeaoCTaBlIeHUH, JHOO
OTPaHUYMBATHCS MOMEIIEHHEM B JIMYHOE J1e10 paOOTHHKA BBIMTMCOK, KOMUNA JOKYMEHTOB U T.II.,
OTPaKAIOMINX CBEJICHUS O MOCTYIHBIIEM 3aIIPOCEe U PE3YIbTaTaX €ro pacCCMOTPEHHS,

B 1ensix olecrneyeHHs COXPAaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY YBOJBbHSIEMBIX
paOOTHUKOB B Ciy4ae pEOpraHu3alMd M JIMKBUJAIIMKM OpPraHM3allMH, a TaKKe COLMUAIbHOM
3aIIMIEHHOCTH TPaKJaH, BBIMOJHSAIONIMX padoOTy MO TPYIOBOMY JOTOBOPY, BKIIOYATh B CBOU
yupeauTenbHble JOKYMEHTHI MpaBWila ydyeTa U COXPAaHHOCTH JOKYMEHTOB IO JMYHOMY COCTaBY
, @ TaK)Ke CBOEBPEMEHHOM Iepe/adyd MX Ha TOCYIapCTBEHHOE XpaHEHHE MPH PEOPTaHU3AINH HITH
JUKBUJIAUYU topuanueckoro juna (pacnopsbkenue I[IpaButensctBa PO ot 21.03.94 Ne 358-p
«O06 obecrieueHuN COXPAaHHOCTH JOKYMEHTOB I10 IMYHOMY COCTaBY»);

¢ B cnyuae peopraHuzanuy Wiv JUKBUIAIAN OPTaHU3AIUHN YIET U COXPAHHOCTD JIOKYMEHTOB
0 JMYHOMY COCTaBy, MOPSJOK IepeJadyd MX Ha TOCyIapCTBEHHOE XPaHEHHE OCYIIECTBISATh
B COOTBETCTBHH C MPABUIIAMHU, NIPEyCMOTPEHHBIMH YUPEIUTEIbHBIMU TOKYMEHTAMHU.

B memsax obecriedeHUs] 3aIIMTHI TEPCOHANBHBIX JAaHHBIX, XPaHSAIMUXCS Yy paboTomarers,
paOOTHUKU UMEIOT IPaBO Ha:

e [lomnyto naOpMaIuio 00 X MEPCOHABHBIX TAHHBIX U 00pa00TKE STUX TaHHBIX,



®B 4YaCTHOCTH pa0OTHMK HMMEeT IpPaBO 3HATh, KTO M B KAKMX LEJSIX MCMOIB3YeT WM
HCIOJIB30BAJl €10 MepPCOHAJIbHBIE NaHHBIE,

e CeoOomHblii OecriaTHBI [OCTYN K CBOMM MEPCOHAIBHBIM [aHHBIM, BKJIKOUYas MPaBo
Ha TIONydeHWe Komuii Jo00i 3amucH, coiepskauieil MepcoHalbHble JaHHble paboTHHKA,
3@ MCKJIFOYEHHEM CJIy4aeB, MPEAyCMOTPEHHbIX (De/IepaibHbIM 3aKOHOM,

e OrnipesienieHne NpeaCTaBUTENelH TS 3aLMTBI CBOMX NMEPCOHATBLHBIX JAHHbIX,

e JlocTyn K OTHOCAIIUMCS K HUM MEIMLIMHCKUM JaHHBIM;

e TpeGoBanue 00 MCKIIOYEHHH WM MCIIPABJIEHUH HEBEPHBIX MJIM HEMOJHBIX MEePCOHAIBHBIX
IAHHBIX, @ TaKXKe NaHHBIX, 00paboTaHHBIX ¢ HapyuieHHem TpedoBanuii HacTosmero IlonoxeHus.
IIpu oTkase paboTonarenst MCKIYWTH MM MCIPABUTH MEPCOHAbHBIE JaHHbIE PAaOOTHUK MMeEeT
npaBo 3asBUTh B NMHCbMEHHOH (hopme paboTomarenio 0 CBOEM HECOTIACHMHM C COOTBETCTBYHOLIHM
obocHOBaHHEM Takoro Hecorjacusi. [lepcoHaspHble NaHHBIE OLEHOYHOTO XapakTepa pabOTHHK
MMeeT MPaBO JIOTIOJHUTD 3asABJIEHHEM, BbIPAKAIOILMM €ro COOCTBEHHYHO TOUKY 3PEHM,

e TpeGoBanne 00 u3BemeHnn paboTOAATENEM BCEX JIML, KOTOPHIM paHee ObuIM COOOIIEHBI
HeBEPHbIE WJIM HEMNOJIHbIE MepCoHasbHble NaHHble pabOTHHKA, 000 BCEX NPOM3BENECHHBIX B HMX
HCKJTFOYECHHUSX, UCTIPABICHUAX MITH JIOMOJHEHHUAX,

e OGxanoBanue B Cya JOOBIX HEMPaBOMEPHBIX NeWCTBUiT win OesneiicTBus paboronaresns
npu 06paboTke M 3aLIUTe ero MePCOHANBHBIX IaHHBIX.

Jluua, BMHOBHBIE B HAPYIIEHWH HOPM, PETYIHUPYIOLIMX MOJydeHHe, 00pabOTKy M 3auuTy
MEPCOHAJbHBIX NAHHBIX PabOTHHMKA, MPHBIEKAIOTCS K AUCLMIUIMHAPHOH M  MaTepHanbHOM
OTBETCTBEHHOCTH B TOpPsifiKe, ycTaHoBaeHHOM TpynoBbiM kojekcom P® u uHbLIMH (enepanbHbIMHU
3aKOHAMHM, a TaKXke MPUBJEKAIOTCS K TPaKJAHCKO-TIPABOBOH, aIMHHHCTPATHBHONH M yrOIOBHOM
OTBETCTBEHHOCTH B MOPSIIKE, YCTAHOBIEHHOM (heiepanbHbIMHU 3aKOHAMM.

HenpaBomepHelii 0Tka3 paboTomaresisi MCKIHOUMTb MM MCIPABMThL NEPCOHANBHBIE JaHHBIE
paboTHMKa, a Takxe J000e HHOe HapylIeHHe npaB padOTHUKA Ha 3AIUMTY NEPCOHATbHBIX HaHHbIX
BleueT BO3HMKHOBeHME y paboTHMka npaBa TpeboBaTh YCTPaHEHHMs HApYIIEHHs €ro Mpas
1 KOMITIEHCALIMH IIPHYMHEHHOr0 TAKHM HapYIIEHHEM MOPANIbHOTO Bpena.

Eciu mpaBa ¥ 3aKOHHbIE HHTEpPechl PabOTHHMKA ObLIM HapyIIEHbl B CBS3H C pasrijalleHueM
uHpopMalMK, conepiKalleil ero IepCOHAJIbHbIE JaHHbBIE, MM HHBIM  HENpPaBOMEPHBIM
MCIMOJb30BaHMEM TaKOW MH(OPMALMHK, OH BrpaBe OOpPaTHUTLCA B YCTAHOBJIEHHOM TOPSAKE 3a
CynebHOM 3aUTOi CBOMX IPaB, B TOM YHCJIE€ C MCKOM O BO3MEIIEHHH YOBITKOB, KOMIEHCALMH
MopanbHoro Bpefa, 3aluTe  H€CTH, I0CTOMHCTEA U IeJI0BOMH pernyTaLu.

H.JI. Kpeikanosckas
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